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Yangon Academy Early Childhood Center 

INTRODUCTION 

Using the Handbook 
The purpose of this handbook is to provide parents with all the necessary information concerning 
the Early Childhood Center, the school structure, routines, and life at school. Please take the time 
to read through our 'Parent Handbook'. The use of these guidelines and procedures of the 
school will ensure that your child has a truly successful year.  
 
The best education for children is achieved through partnership with parents; your support is es-

sential to our success.  

 

René MacQuillin 
ECC PRINCIPAL 

About Yangon Academy International School 

 

Yangon Academy, formerly known as IECM established in 2004, is a private, English-medium 
school offering an American-based curriculum. The school provides quality education to children 
(age 2 to 18: pre-nursery to grade 12). Qualified, and highly experienced English speaking 
teachers from around the world provide a strong academic foundation for learning.  

 

In addition, Myanmar teachers also assist in the classrooms. Air-conditioned classrooms, a com-
puter lab with Internet connection and wi-fi facilities, music and art rooms, a library, a covered 
sports court and a playground contribute to an exciting and rigorous educational experience. 

 

Vision 

Yangon Academy empowers each student to reach their full potential. 

 

Mission 

Yangon Academy is a dynamic international school that provides a challenging K-12, American-
based education which prepares our students for excellence in university and life. Our communi-
ty inspires students to love learning and to contribute positively within a diverse and ever-
changing world. 

 

Beliefs 

The Board of Directors, faculty and staff believe that all children attending Yangon Academy 
have the right to an education that will prepare them for life and enable the child to become a 
productive member of society. 

 

 

 



3|Page 

About Yangon Academy Early Childhood Center (YA ECC) 

We provide your child with a unique, safe, loving and stimulating environment filled with fun activi-
ties and opportunities to nourish your child’s curiosity and love for learning; an environment that is 
your child’s home away from home. 

 

We offer a child-centred program that is appropriate for children who are two-, three – and four-
year-olds. Our goal is to provide a positive school experience, one that will stimulate learning 
through exploration and play while encouraging independence. 

 

We have highly experienced staff whose dedication and sole purpose is to take care of your 
child’s unique learning styles. They have the passion and love working with pre-schoolers. They 
plan activities to stimulate learning through exploration and play while encouraging independence. 

 

Our program’s objectives are to: 

• Make a successful transition from home to school 

• Create a comfortable, secure and loved feeling at school 

• Develop social competency with peers and adults 

• Develop a positive self-concept, respect for others and their ideas 

• Encourage each child to play and work well independently and in a group 

• Provide opportunities for self-expression through language, dramatics, art, music and 
play 

• Stimulate imagination 

• Develop an interest in learning and exploring 

• Provide opportunities for motor skill development 

• Introduce the concepts and use of numbers and letters through a variety of experienc-
es 

“When you asked me what I’ve done at school today,  

and I say, I’ve Just Played”, 

Please don’t misunderstand me.  

For you see, I’m learning as I Play. 

I’m learning to enjoy and be successful in my work.  

I’m preparing for tomorrow. 

Today, I am a child and my work is play.” 
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2017 – 2018 STAFF LIST 

Management 
 
Yee Yee Tha     Managing Director 
Paing Tha Htoo     Chief Operating Officer 
David Miller      Director and Secondary Principal 
Mike Gordon      Assistant Secondary Principal 
Mark Robertson     Elementary School Principal 
René MacQuillin     ECC Principal 
Cho Cho Htun     ECC Co-ordinator 
 

Teachers 
 
Mae May Htoo     Pre-Kindergarten 
Cho Cho Htun     Pre-Kindergarten  
Khin Khin       Nursery 
Nyein Nyein Aye     Pre-Nursery 
 

Assistant Teachers 
 
Kyu Kyu Khaing     Pre-Kindergarten Assistant Teacher 
Min Min San      Pre-Kindergarten Assistant Teacher 
Nilar Khaing      Pre-Kindergarten Assistant Teacher 
Myat Nandi      Pre-Kindergarten Assistant Teacher 
Myat Mon Khin     Nursery Assistant Teacher 
Ei Ei Maw      Nursery Assistant Teacher 
Khin Htay Ngwe     Pre-Nursery Assistant Teacher 
May Thinzar Aung     Pre-Nursery Assistant Teacher 
 

Support  Staff 
 

 
Tin Tin Aye      Helper 
Thuzar       Helper 
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ADMISSIONS 
 

Our bright and cheerful early childhood center offers flexible Half Day and Full Day education 
programs for children aged from two years to four years.  
 
Half Day: 8.30am – 12.30pm 
Full Day: 8.30am –   2.45pm 
 
Yagon Academy Early Childhood Center has 3 groups divided into age groups ranging from children 
turning 2, 3 & 4 years attending Pre-Nursery, Nursery and Pre-Kindergarten classes. 
 
Students are place into classes according to their age on the 31

st
 of August: 

 

PRE-NURSERY Admission during term of 2nd Birthday 

NURSERY Admission during term of 3rd  Birthday 

PRE-KINDERGARTEN Admission during term of 4th Birthday 

Our admissions procedure entails: 

• An initial visit and completing an Enquiry Form 

• Application - Admission Agreement 

• Payment of School Fees (at main Campus)  
 

SCHOOL CALENDAR 

 

The School Calendar is divided into two semesters with four quarters. The first semester is from 
August to December and the second semester from January to June. School is closed on public 
and school holidays. We also offer a Summer Program for the June/July Holidays.  

You will receive a school calendar for more details. 

. 

UNIFORMS 

 

Our students are required to wear the school uniform when attending school or going on field 
trips. Along with being practical school wear, our uniform is also showing our identity and pride in 
our school to the wider community.  

 

The school uniform can be purchased from the school Business Office at Yangon Academy Main 
Campus.  

 

Shoes 

Children need to bring a pair of slippers for inside shoes and it will keep at school. Sport shoes 
need to wear on the day the children have Physical Education (PE) class. 
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Extra Clothing 

A change of clothing is needed in the school bag EVERY DAY in case of a mishap. Learning is 
messy and accidents happen regularly. We also have play time / PE during the school day and 
most of the children sweat a lot. They need to change after these activities. Please put the extra 
clothing in the back pack. 

Please ensure that all your child’s clothing, lunch box 
and school bag are labelled with their name. 

FACILITIES 
 

Careful planning for individual student needs provides a secure, familiar and joyful learning envi-
ronment for all. Our Early Childhood Center has two buildings on Campus. Building One is the 
Pre-Nursery. This is the youngest class and has three bright classrooms. Building Two is for 
Nursery and Pre-Kindergarten and has four classrooms. Each classroom has its own bathroom 
and is well resourced. 
 

All shared areas are easily accessed from all classrooms.  
 
The shared facilities consist of:  

• A Play House, 

• A Lunch Room, 

• A Music Center, 

• A Block Center, 

• A Drama Area, 

• A Library Area, 

• An Outdoor Playground and 

• A Sandpit. 

 

Each class is timetabled to use these facilities daily. Another exciting facility for our children is a 
big portable swimming pool, for some supervised water activities. 
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CURRICULUM 
 
Kindergarten is deemed the first year of formal education, but the approach used is one of inte-
gration of subjects in an active learning environment. The kindergarten curriculum is divided into 
distinct areas of learning.  
 
At our Early Childhood Center we integrate this Curriculum into areas of learning that are devel-
opmentally appropriate activities offered through our daily programme.  

We focus on: 

• Personal, Social and Emotional Development 

• Language and Literacy 

• Numeracy 

• Discovery  

• Cognitive and Perceptual Development 

• Physical Development 

• Creative Arts 

• Myanmar Studies (Pre-KG) 
 

 
The THREE SUBJECTS in Early Childhood are: 

 
 

 

SUBJECT FOCUS SKILLS 

Language . 
(Literacy) 
  

Communication Listening 
Speaking 
Self-Expression 
  

Mathematics 
(Numeracy) 

Mathematical knowledge, 
skills, values and attitudes 
  

Numbers 
Patterns 
Relationships 
Space and Shape 
  

Life Skills 
 
 
 
  

Holistic development Beginning knowledge 
Personal and Social well-being 
Creative Arts 
Physical Education 
Perceptual Skills 
  

SCHOOL DAY 
 

Each day at YA ECC is filled with a variety of activities and routines designed to facilitate your 
child’s physical, social, cognitive and emotional development.  
 
Teachers are on duty from 8.00am. Arrival time is between 8.00am and 8.30am. The school pro-
gramme begins at 8.30am. Parents are expected to deliver their children on time that they can 
settle into their morning activity and not miss out on this very important routine to start their day. 
Please leave promptly in order to alleviate traffic congestion and also allow your child to settle 
more quickly with their teacher and others in the group. 
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The school day finishes at 12.30pm (half day) and 2.45pm (full day).  
 
Please make sure your child is collected on time at the end of the school day. It can 
be very sad for a child to be the last student in class when all his/her friends have 
gone home. 

 

STAFF 
 

Our teachers are all qualified early childhood teachers. They are hard-working and takes pride in 
their profession, ensuring an excellent start to your child's education. All our class teachers are 
assisted by Assistant Teachers to ensure that your child gets individualised attention throughout 
the day. 
 

SCHOOL STRUCTURE 

The teachers rotate daily making each of the learning areas available to all students over the course 
of the week. 

The Play House: where dressing-up clothes and accessories are available to facilitate imagina-
tive play, sharing and social interaction. 

 

The Block and Math Center: where children are encouraged to build puzzles, to participate in 
educational games, to play with construction toys and wooden 
blocks.    

 

The Library:         where the children may browse through a selection of books.  
Nursery and Pre-KG children can borrow a book from the library once a 
week. Please return the library books on Library day. 

 

The outdoor area:  containing a variety of climbing equipment and a sandpit. These are separate 
areas where, water play and sensopathic experiences are set up to encourage 
experimentation, problem solving and fine muscle manipulation. 

 

The creative area in the classroom: where children paint, draw, cut, paste, model with dough 
and build constructions with anti-waste materials.  

 

 
See an example of the breakdown of the school day below:  
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The Daily Programme provides the framework within which teaching and learning takes place. 
There are THREE main categories of activities: 
 
 

Teacher-guided activities:  Greeting, Group Time, Ring Time,  Language and Story  
      Time 

 
Free-play activities:   This includes indoor and outdoor activities 
 
Routine-activitis:   Tidying up, nap time, toilet and snack 
 

 
The programme is flexible and teachers may change certain aspects from time to time. e.g. outdoor 
activities earlier in the day during hot months. 
 
 
 

LESSON TIME 

 

We teach our curriculum lessons through Ring Time. Rings are varied and fun. These are some of 
the types of rings we do: 

a. Functional movement - the focus is on muscle development, co-ordination, body image, 
awareness of position and space and the acquisition of basic skills such as catching, throwing, 
balancing, etc. 

b. Musical concepts - concepts such as sound rhythm, high/low pitch etc.  
are explored through movement, song, instrument percussion and listening exercises. These 
help to improve body management, encourage language development, rhythmical acquisition 
and they refine listening skills. 

c. Creative movement and dance - the emphasis lies in using the body as an expressible tool in 
 discovering its potential. Children are encouraged to interpret  stimuli freely and spontaneously. 

d. Drama - this involves dramatic interpretation and mime. 

e. Discussion – Items brought by the teachers and the children, are displayed on low tables.  
These displays serve as a springboard for awareness and discussion of nature and interest; 
“man related” aspects of the theme. 

f. Design and Technology - this is usually based on the theme of the week and the children are 
usually asked to find materials for whatever they have designed and are then given opportuni-
ties to build and make what they have planned, with the help of the teacher and group. 

 
 

SNACK PROGRAM 
 
We offer a Snack Program to ECC children. The snack program aims at teaching chil-
dren to eat a variety of healthy snacks and to help develop their ability to like different 
kinds of food.  
 
Half Day children have one snack and Full Day children have two snacks.  
A Snack menu will be sent home every month. 
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NAP TIME 
 

Half day children will leave after clean-up at 12.30pm. At this time, children who stay 
for the Full Day will have a nap between 12.30 to 1.15 /1.45pm. The children need to 
bring their own labelled blanket, pillow and sleeping mat.  
 
 

WHAT ELSE TO PACK? 
Toothbrush 
The Nursery and Pre-KG children will brush their teeth after lunch each day. Please bring a tooth-
brush and toothpaste at the beginning of the school year.  
Please label both items clearly. 
 
Swimming 
Each class has a swimming (waterplay) time twice a month in their school day during the dry 
months. On that day, please pack their swimming suit and towel in their back pack. 
 

COMMUNICATION 
 

It is very important to keep open communication between the school and home.  A Parent/
Teacher Communication Book is supplied by the school.  
 
It is the most convenient method of communication between teacher and parents. Please 
check the notebook every week for messages from the school or the teacher, and also use 
this to correspond with the teacher or school. 
 
Please remember to read, sign and return the book weekly on a Monday. 

 

INTERVIEWS 
 

Teachers and/or the ECC Principal and Co-ordinator are available for, or may request parent inter-
views throughout the year for discussion of your child’s progress. 
 
 

REPORTS 
 

Teachers write two reports a year for each child, one at the end of the 1
st
 semester (December) and 

one at the end of the 2
nd

 semester (June). Parent interviews are arranged for discussion of the 
child’s progress at the end of the first and third terms. 
  
 

HEALTH 
 

Sick children are unable to cope with the demands of a normal, busy day so it is best that they 
are kept at home until better. In addition, they will be transferring infection to their classmates and 
teacher. 
 
 
Please notify the school if your child is absent.  



11|Page 

A table of infectious and contagious diseases is included for your information.  
 
Where appropriate, a medical certificate is required upon your child’s return to school. 

DISEASE INCUBATION  

PERIOD* 
SYMPTOMS OFILL-

NESS 
INFECTION PERIOD MINIMUM ISOLATION PERIODS 

AND CONTROL MEASURES 

Chickenpox 2 to 3 weeks Fever, skin eruption 

begins as red spots 

that become small 

blisters (vesicles) and 

then scab over. 

For up to 5 days before erup-

tion until no more than 6 days 

after appearance of vesicles. 

Exclude for at least 5 days after the 

eruption first appears or until vesicles 

become dry; avoid contact with sus-

ceptibles. No exclusion of contacts. 

Alert parents of immune-suppressed 

child(ren) of possible exposure. 

 

Conjunctivi-

tis (Pink Eye) 
24-72 hours Redness of white of 

eye, tearing, discharge 

of pus. 

During active phase of illness 

characterized by tearing and 

discharge. 

Exclude symptomatic cases. Urge 

medical care. May return when eye is 

normal in appearance or with docu-

mentation from physician that child is 

no longer infectious. No exclusion of 

contacts. 

 

Measles 

(Rubeola) 
10-14 days Begins like a cold; 

fever, blotchy rash, 

red eyes, hacking 

frequent cough. 

3-4 days before rash 

until 4 days after rash. 
Exclude for duration of illness and for 

no less than 4 days after onset of rash. 

Exclude unimmunized students on 

same campus from date of diagnosis 

of first case until 14 days after rash 

onset of last known case or until mea-

sles immunization received or laborato-

ry proof of immunity is presented or 

until history of previous measles infec-

tion is verified as per records or the 

Nebraska Department of Health 

and Human Services. Report immedi-

ately by telephone all cases to local 

and/or state health departments. 

 

Mumps 2-3 weeks 20-40% of those in-

fected do not appear ill 

or have 

swelling. 60-70% have 

swelling with pain 

above angle of lower 

jaw on one or 

both sides. 

 

About 7 days before 

gland swelling until 9 

days after onset of 

swelling or until 

swelling has subsided. 

Exclude until swelling has subsided. 

No exclusion of contacts. Inform par-

ents of unimmunized students on cam-

pus of possible exposure and encour-

age immunization. 

Rubella 

(German Mea-

sles) 

14-21 days Low-grade fever, slight 

general malaise; scat-

tered 

Measles-like rash; 

duration of approxi-

mately 3 days. 

About one week before rash 

until rash has disappeared. 
Exclude for duration of illness and for 

no less than 4 days* after onset of 

rash. Exclude unimmunized students 

on same campus from date of diagno-

sis of first case until 23* days after rash 

onset of last known case or until rubel-

la immunization received or laboratory 

proof of immunity is presented.Report 

immediately by telephone all cases to 

local and/or state health departments. 
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