
Elementary School Principal 
 

The Role 
 

The Elementary School Principal, Pre-Nursery to Grade 5, provides professional leadership and 

direction to all the Elementary School section. He or She will foster a holistic, forward thinking, 

dynamic learning environment by providing visionary leadership in a collaborative manner. 

 

The Elementary School Principal is responsible for all matters relating to education in the 

Elementary School, especially standards of achievement, the curriculum, and the quality of 

teaching and learning. 

. 

Duties and Responsibilities 
 

Administrative Leadership  

 

• Providing strategic direction for the development of an American-based curriculum, 

supported by UbD units (Understanding by Design); 

• Leading and overseeing the management of a team of teaching and support staff; 

• Contributing, as part of the Administrative Leadership Team, to the strategic 

development of the Elementary School;  

• Giving professional support and advice on elementary years education to the Director and  

Administrative Leadership Team;  

• Keeping current on educational research and best practices to inform and enrich the 

school’s growth; 

• Leading liaison activities with partner schools locally and globally;  

• Collaborating with the Head of Secondary and Administrative Leadership Team to 

collaboratively ensure whole School coherence and continuity;  

• Informing the Director on all matters and always upholding Yangon Academy’s image, 

reputation, and best interest in all things.  

 

Curriculum Leadership 

• Overseeing the continuing development of the Yangon Academy curriculum program, to 

include curricular units and scope and sequence; 

• Implementing and analyzing varied forms of assessment to make data-driven curricula 

decisions, including MAP testing (NWEA’s Measures of Academic Progress) 

• Working with the Administrative Leadership Team and Secondary Curriculum 

Coordinator to ensure curriculum continuity across curricular programs from all three 

sections – elementary, middle, and high school; 

• Leading and organizing the Elementary Program, i.e., the curriculum and its assessment, 

with a particular emphasis on ESL/EAL elements; 

• Leading schoolwide discussions of pedagogy and developing inquiry-based learning 

practices, to include transdisciplinary learning across grade level groups; 

 

Staff Development 

• Exercising creative, effective, and efficient deployment of staff to maximize benefits for 

students; 



• Within the context of Yangon Academy policies, developing staff professionally and 

overseeing the performance management of faculty;  

• Modeling the Schoolwide Learning Outcomes and Core Values of the School;  

• Overseeing the collaborative planning activities of staff. 

• Ensuring that the curriculum promotes intercultural understanding as well as developing 

an understanding of Myanmar and other local, ethnic cultures;  

• Continuously developing the curriculum to reflect the nature and needs of  

the student body;  

• Ensuring the concepts of international mindedness and intercultural understanding 

permeates the ethos of Yangon Academy.  

 

Standards of Achievement 

• Ensuring that the aims and values of Yangon Academy are translated into high standards 

• Developing and overseeing effective and suitable early interventions; 

• Creating an ethos of high expectations for staff and students; 

• Ensuring the highest standards for student safety and well-being. 

;  

Teaching and Learning 

• Modeling teaching of the highest quality; 

• Creating the highest possible expectations in teachers and learners;  

• Facilitating creative and rigorous approaches to teaching and learning; 

• Developing learners with an ethos to pursue life-long learning; 

• Creating a learning community in which all members have a desire to inquire, evaluate, 

and challenge thinking;  

• Informing and leading parents regarding the approaches to teaching and learning being 

implemented. 

 

Management 

• Fostering a spirit of collaboration among the staff; 

• Managing a team for short and long-term planning; 

• Overseeing the welfare and guidance procedures for students in the Elementary School;  

• Developing and running smooth systems in the Elementary school to ensure that staff 

focus on educational priorities;  

• Overseeing community participation programs, community links, and after-school 

activities in the Elementary School.  

 

Wider Role 

• Playing an active and collaborative part in educational policy development;  

• Cooperating with other senior leaders to ensure consistent development & application of 

policies;  

• Collaborating with the senior leaders in budget development and monitoring; 

• Taking a leading role in the development of a learning community in Yangon; 

• Committing to one’s own professional development as a leader;  

• Performing other duties which may reasonably be assigned from time to time by the 

Director. 

 

Experience and Qualities 



 

The ideal candidate will possess the following attributes and qualifications: 

 

• Share the Vision, Mission, Student Learning Outcomes, and Core Values of the School 

• Hold a Master’s degree with Administrative Qualifications  

• Have experience in international education and a demonstrated understanding and 

commitment to the developmental and learning needs of elementary, school-aged 

children 

• Two or more years of experience in an educational leadership role 

• Demonstrate a cohesive, supportive, and progressive approach to leadership for faculty, 

staff, and students 

• Be culturally aware, empathetic, and diplomatic 

• Be an effective communicator 

• Lead by Example 

• Be Collaborative 

• Support and encourage professional growth in teachers 

• Have passion, energy, optimism, and a genuine interest in and commitment to inspire and 

serve students and parents, and the wider community 

 


